
1

BRIEFING SESSION FOR THE APPOINTMENT OF 

CONSTRUCTION HEALTH AND SAFETY AGENT/S AT THE 

PORT OF EAST LONDON FOR A PERIOD OF 26 MONTHS

Presented By: Sourcing Team 
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Welcome, Meeting 
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Housekeeping

Supply Chain Management Team
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1. Welcome Note

2. Meeting Procedure
2.1   Presentations First

2.2   Questions & Answers Session

3.   Housekeeping 
3.1   All Muted

3.2   Note questions during presentation

3.3   Listen attentively

3.4   Sign attendance register   

CONSTRUCTION HEALTH AND SAFETY AGENT/S – Follow through with the RFP page numbers

Welcome, Meeting Procedure & Housekeeping

Presentation, Meeting Minutes and Questions & Answers will be 
published on the advert websites
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SECTION 1 – RFP with Annexure B to G

SECTION 2 – Annexure A Scope of Services with its
Annexures (Health & Safety Specifications and
Baseline Risk Assessment

CONSTRUCTION HEALTH AND SAFETY AGENT/S – Follow through with the RFP page numbers

Tender Structure
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Background of the 
Scope of Services 

Technical Team
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Scope of Services

 
Technical Team
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6 ANNEXURES TO THE SCOPE OF SERVICES

SCOPE OF SERVICES : CONSTRUCTION HEALTH AND SAFETY AGENT/S 

The Employer’s objective is to enter into a professional 
services contract to acquire services in the Construction 
Health and Safety Management discipline, specifically 
services of one (1) or more professionally registered 
Health and Safety Agent/s (Pr. CHSA) for the Port of 
East London in the Central Region to serve Transnet National 
Port Authority’s (TNPA) emerging needs and requirements of 
construction projects.

THESE ANNEXURES ARE NOT TO BE RESUBMITTED AT 
TENDER CLOSING DATE AND TIME BUT FOR 

INFORMATION 

1 of 4
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RESPONSIBILITIES OF THE AGENT

SCOPE OF SERVICES : CONSTRUCTION HEALTH AND SAFETY AGENT/S 

Execution 
❑ Align with Contractor on Client health and safety requirements and documentation during the execution 

of the project.
❑ Review and approval of contractor(s) health and safety documentation before work commences.
❑ Ensure required documentation is submitted to the relevant authorities.
❑ Attend the contractors site handover meeting, site meetings, progress meetings, risk workshops and 

technical meetings (not limited to).
❑ Facilitate site health and safety meetings.
❑ Identification of the hazards and risks relevant to the construction project through regular coordinated 

site inspections.
❑ Establish and maintain health and safety communication structures and systems.
❑ Conduct site health and safety inductions.
❑ Evaluate the levels of compliance of subcontractors to the project specific health and safety plan and 

client specifications through inspections and audits.
❑ Oversee the reporting and investigation of project related incidents.
❑ Oversee the maintenance of all records.
❑ Participation in management reviews of the health and safety systems.
❑ Use of trends analysis to identify system deficiencies and incident trends, outline relevant improvements.

2 of 4
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RESPONSIBILITIES OF THE AGENT

SCOPE OF SERVICES : CONSTRUCTION HEALTH AND SAFETY AGENT/S 

Close Out 
❑ Review, discuss and approve the contractor(s) close out health and safety documents.
❑ Manage the health and safety during the defect’s liability period.
❑ Cancel all construction project health and safety legal appointments.
❑ Prepare the consolidated construction project health and safety close-out report.
❑ Record of audits during the defect’s liability period.
❑ Record of construction health and safety risk communication.
❑ Submit consolidated construction project health and safety close-out report

3 of 4

N.B. The appointed Health and Safety Agent/s (Pr. CHSA) will be 
expected to mentor TNPA Health and Safety Team during all phases 
of the projects as per requirements outlined on schedule 10 of the 
Request for Proposal.
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SCOPE OF SERVICES : MENTORSHIP AND SKILLS DEVELOPMENT 4 of 4
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Price Activity Schedule 

Technical Team
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PRICE ACTIVITY SCHEDULE: HEALTH & SAFETY AGENT/S (MANDATORY) 1 of 7
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PRICE ACTIVITY SCHEDULE: HEALTH & SAFETY AGENT/S (MANDATORY) 2 of 7
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PRICE ACTIVITY SCHEDULE: HEALTH & SAFETY AGENT/S (MANDATORY) 3 of 7
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PRICE ACTIVITY SCHEDULE: HEALTH & SAFETY AGENT/S (MANDATORY) 4 of 7
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PRICE ACTIVITY SCHEDULE: HEALTH & SAFETY AGENT/S (MANDATORY)
5 of 7
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PRICE ACTIVITY SCHEDULE: HEALTH & SAFETY AGENT/S (MANDATORY) 6 of 7
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PRICE ACTIVITY SCHEDULE: HEALTH & SAFETY AGENT/S (MANDATORY) 1 of 2
7 of 7
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Evaluation Criteria 

Technical and Supply Chain Management Team
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EVALUATION METHODOLOGY
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STAGE 2 STEP 3 OF EVALUATION: FUNCTIONALITY

Minimum threshold is 60 points to be 
evaluated further

2 of 9
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STAGE 2 STEP 3 OF EVALUATION: FUNCTIONALITY ELEMENT 1
3 of 9

Nr Category
Total 

Weight
Requirements

Type of Proof 

/ Detail to be 

submitted

Model Answer

1
Bidder's Completed 

Projects
25

Bidder to submit a list of atleast 3 

previously completed similar projects. 

The submitted list must at least outline 

the five (5) minimum elements as 

below to be considered 

valid:

(1) project value,

(2) project duration,

(3) number of incidents during 

project 

duration,

(4) Name of client , responsible 

person(s) and contactable 

number(s).

(5) Permit application date and permit 

received date from Department of 

Employment and Labour

List of 

previously 

completed 

projects

100 = 3 projects with all 5 

elements provided

80 = 3 projects with 4 of the 5 

elements provided

60 = 3 projects submitted with 3 

of the five 5 elements provided

40 = 3 projects with 2 of the 5 

elements provided

20 = 3 projects with 1 of the 5 

elements provided

0 = No information provided
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STAGE 2 STEP 3 OF EVALUATION: FUNCTIONALITY ELEMENT 2
4 of 9

Nr Category
Total 

Weight
Requirements

Type of Proof / Detail to be 

submitted
Model Answer

2

Experience of Health 

and Safety Agent (Pr. 

CHSA)

25

A bidder should have an 

experienced Health and Safety 

Agent (Pr. CHSA) in managing 

Construction projects during all 

phases of the project. The 

minimum number of year's 

required in experience is 10 

years 

The bidder should submit a 

Curriculum Vitae of the Health and 

Safety Agent (Pr. CHSA) outlining 

the required experience

100 = The experience of the 

Construction Health & Safety Agent is 

more than 13 years of construction 

health and safety experience.

80 = The experience of the Construction 

Health & Safety Agent is more than 10 

but less than 13 years of construction 

health and safety experience.

60 = The experience of the Construction 

Health & Safety Agent is 10 years of 

construction health and safety 

experience.

40 = The experience of the 

Construction Health & Safety Agent is 

from 7 up to and including 9 years of 

construction health and safety 

experience.

20 = The experience of the Construction 

Health & Safety Agent is less than 7 

years construction health and safety 

experience.

0 = No submission of experience
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STAGE 2 STEP 3 OF EVALUATION: FUNCTIONALITY ELEMENT 3
5 of 9

Nr Category

Total 

Weig

ht

Requirements
Type of Proof / Detail 

to be submitted
Model Answer

3

Qualification of Health 

and Safety Agent (Pr. 

CHSA)

25

The bidder should have a Health 

and Safety Agent (Pr.CHSA) that 

is competent by being qualified in 

either Safety Management or 

Environmental Health or 

equivalent. A minimum 

qualification of a National Diploma 

(NQF Level 6) in Safety 

Management or Environmental 

Health or equivalent is required. 

The bidder should 

submit proof of a 

certified qualification 

not older than 3months

100 = Bachelor Honours Degree 

or higher in Safety Management or 

Environmental Health (NQF Level 

8) or equivalent 

80 = Degree / B-Tech in Safety 

Management or Environmental 

Health (NQF Level 7) or equivalent 

60 = National Diploma in Safety 

Management or Environmental 

Health (NQF Level 6) or equivalent

40 = Higher Certificate in Safety 

Management or Environmental 

Health (NQF Level 5) or equivalent 

20 = Programmes in Safety 

Management or Environmental 

Health or equivalent (<NQF Level 

5)

0 = The bidder has submitted no 

information, or the bidder does not 

possess the required qualification
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STAGE 2 STEP 3 OF EVALUATION: FUNCTIONALITY ELEMENT 4
6 of 9

Nr Category

Total 

Weig

ht

Requirements
Type of Proof / Detail 

to be submitted
Model Answer

4 Construction Work Permit 25

Health and Safety Agent 

(Pr.CHSA) must demonstrate 

experience in acquiring 

Construction Work Permits 

previously acquired. At least a 

minimum of 3 Construction Work 

Permits is required.  

Copies of 

Construction Work 

Permits acquired 

previously as a Health 

and Safety Agent 

(Pr.CHSA) 

100 = 5 or more Construction 

Work Permits per Health and 

Safety Agent (Pr.CHSA) 

80 = 4 Construction Work Permits 

per Health and Safety Agent 

(Pr.CHSA)              

60 = 3 Construction Work Permits 

per Health and Safety Agent 

(Pr.CHSA)             

40 = 2 Construction Work Permits 

per Health and Safety Agent 

(Pr.CHSA)            

20 = 1 Construction Work Permit 

per Health and Safety Agent 

(Pr.CHSA)                

0 = No response
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Evaluation Criteria: 
     Specific Goals

Supplier Development Team
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STAGE 3 OF EVALUATION: PREFERENCE POINT SYSTEM (SPECIFIC GOALS)

Specific Goals Number of points allocated (80/20)

Price 80,00

B-BBEE Status Level of Contributor 1 or 2 5,00

30% Black Women Owned Entities 5,00

+51% QSE and EME Black Owned Entities 10,00

Non-Compliant and/or B-BBEE level 3-8 Contributors 0,00

Total Price for Specific Goals must not Exceed 100,00
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STAGE 3 OF EVALUATION: SPECIFIC GOALS (ACCEPTABLE EVIDENCE)

Specific Goals Evidence Required

B-BBEE Status Level of Contributor 1 or 2 B-BBEE Certificate / Sworn - Affidavit /  B-BBEE CIPC 
Certificate (in case of JV, a consolidated scorecard will be 
accepted) as per DTIC guidelines

30% Black Women Owned entities ➢ B-BBEE Certificate / Sworn - Affidavit /  B-BBEE CIPC    
Certificate (in case of JV, a consolidated scorecard will 
be accepted) as per DTIC guidelines

➢ Certified copies of ID Documents of the Owners

+51% QSE and EME Black Owned Entities ➢ Certified copies of ID documents of the Owners and
➢ B-BBEE Certificate / Sworn - Affidavit /  B-BBEE CIPC 

Certificate (in case of JV, a consolidated scorecard will 
be accepted) as per DTIC guidelines

Should the evidence required for any of the Specific Goals applicable in this tender not to be provided, a 
tenderer will score zero (0) preference points for that particular “Specific Goal”
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▪ Name/s of deponent as they appear in the identity document and the identity number.

▪ Designation of the deponent as either the director, owner or member must be indicated in order to know that person is duly

authorized to depose of an affidavit.

▪ Name of enterprise as per enterprise registration documents issued by the CIPC, where applicable, and enterprise business address.

▪ Percentage of black ownership, black female ownership and designated group.

▪ Indicate total revenue for the year under review and whether it is based on audited financial statements or management account.

▪ Financial year end as per the enterprise’s registration documents, which was used to determine the total revenue.

▪ B-BBEE Status level. An enterprise can only have one status level.

▪ Empowering supplier status must be indicated. For QSEs, the deponent must select the basis for the empowering supplier status.

▪ Date deponent signed and date of Commissioner of Oath must be the same.

▪ Commissioner of Oath cannot be an employee or ex officio of the enterprise because, a person cannot by law, commission a sworn

affidavit in which they have an interest.

KEY POINTERS DETERMINING THE VALIDITY OF A SWORN AFFIDAVIT (continued)
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▪ Valid B-BBEE certificate from SANAS accredited verification agency, CIPC B-BBEE certificate or BBBEE sworn affidavit complying

with the following requirements.

▪ In case of Joint Ventures, a Venture Agreement SANAS approved B-BBEE certificate must be submitted. The individual company

sworn Affidavits/certificates will not be considered for JV’s.

▪ Letters from the verification agency stating that the bidder is on the process of being verified will not be acceptable.

▪ The B-BBEE certificate/affidavit must be submitted on the date and time of closing of tender.

KEY POINTERS DETERMINING THE VALIDITY OF A SWORN AFFIDAVIT (continued)
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Key Pointers determining the validity of Sworn – Affidavit:
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Key Pointers determining the validity of CIPC B-BBEE Certificate:
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Key Pointers determining the validity of B-BBEE Certificate:
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AWARD OF BUSINESS

9 of 9
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Contracting 

Technical Team
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CONTRACTING: CONSTRUCTION HEALTH AND SAFETY AGENT/S 
(KEY CLAUSES)

26 Months 
Contract 
period
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Returnable 
Documents 

Supply Chain Management Team
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RETURNABLES: CONSTRUCTION HEALTH AND SAFETY AGENT/S 
1 of 3
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RETURNABLES: CONSTRUCTION HEALTH AND SAFETY AGENT/S (FOR SCORING)

2 of 3
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RETURNABLES: CONSTRUCTION HEALTH AND SAFETY AGENT/S(ESSENTIAL)

3 of 3
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Tendering Procedure 

Supply Chain Management Team
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TENDERING PROCEDURE: CONSTRUCTION HEALTH AND SAFETY AGENT/S

▪ RFP Information

▪ Description:   FOR THE APPOINTMENT OF CONSTRUCTION HEALTH AND 

    SAFETY AGENT/S AT THE PORT OF EAST LONDON FOR A 

    PERIOD OF 26 MONTHS  

▪ RFP Number:   TNPA/2024/02/0029/57859/RFP

▪ Issue Date:   27 March 2024

▪ Non-Compulsory Briefing: 04 April 2024 at 11h00 

▪ Closing of queries:  11 April 2024 at 15h00    

▪ Closing Date:   12 April 2024 at 16h00 (Unfortunately it cannot be extended)

▪ Tender Validity Period  180 business days from closing date

▪ Email address   TNPAPOELABOVE@transnet.net 

1 of 5

mailto:TNPAPOELBETWEEN@transnet.net
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TENDERING PROCEDURE: CONSTRUCTION HEALTH AND SAFETY AGENT/S

2 of 5
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TENDERING PROCEDURE: CONSTRUCTION HEALTH AND SAFETY AGENT/S

3 of 5RFP Annexures

Annexures A & B: For your information and not to be resubmitted
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TENDERING PROCEDURE: CONSTRUCTION HEALTH AND SAFETY AGENT/S

▪ Section 1 SBD 1     : Page 4 to 5 of 91

▪ Section 2 Notice to Bidders   : Page 6 to 11

▪ Section 3: Background, Overview 

 and Scope of Requirements (includes evaluation) : Page 12 to 18 

▪ Section 4 Price Activity Report   : Page 19 to 22

▪ Section 5 Proposal Form and List 

 of Returnable Documents    : Page 23 to 27 

▪ Section 6 RFQ Declaration and breach of 

law form      : Page 28

▪ Section 7 RFP Declaration and Breach 

 of Law Form     : Page 29 to 33

▪ Section 8 RFP Clarification Request Form  : Page 34

▪ Section 9 Specific Goals Points Claim Form : Page 35 to 40

▪ Section 10 Mentorship and Skills Development : Page 41

▪ Section 11 Protection Of Personal Information : Page 42 to 43

▪ Annexure B to Annexure G   : Page 44 to 91

            

   

4 of 5
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TENDERING PROCEDURE: CONSTRUCTION HEALTH AND SAFETY AGENT/S

▪ Late Tenders     : Not Accepted

▪ Number of contracts to be signed  : One (1) even if for all 3 projects

▪ Central Supplier Database   

▪ Employer’s Agent and email address  : TNPAPOELABOVE@transnet.net  

▪ Tender Number     : TNPA/2023/10/0005/44110/RFP

▪ List of Returnables    : For all evaluation stages

▪ Details of List of Returnables   : To be fully completed

           

   

5 of 5

mailto:TNPAPOELABOVE@transnet.net
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Questions and 
Answers Session 

All Teams
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QUESTIONS & ANSWERS SESSION: CONSTRUCTION HEALTH AND SAFETY AGENT/S

PRESENTATION AND MEETING MINUTES WILL BE PUBLISHED ON THE ADVERT WEBSITES  
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Thank you
We looking forward to receiving 

your tender responses
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